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December 28th, 2007 6 min read Opinions expressed by entrepreneur contributors are their own. While you stay late at the office doing wage calculations and worrying about how much IRS regulations you might be inadvertently violating, other small business owners are leaving work early for some well-deserved downtime. Wage outsourcing is greater than ever for one very
important reason: It saves small business owners. Although today's wage providers cater to businesses of all sizes, they are particularly popular with small businesses, where wage obligations often fall on owners. With outsourcing wages, the owner's weekly time commitment for payroll functions can fall from hours to minutes. A good payroll service provider can facilitate the
transition from internal wages to wage outsourcing at any time. However, there are several benefits to switching at the end of the year. With 2008 just around the corner, now is the right time to rethink your company's payroll management and consider a third-party solution. The benefits of Year-End TransitionExe are the four main reasons why it's smart to start wage outsourcing at
the beginning of the year. Get some peace. The most common reason businesses switch to wage outsourcing at the end of the year is to gain peace of mind. In terms of wages, the new year is a clean slate. Assurances that payroll professionals are in charge of the company's reporting and legal requirements for a full year are usually enough to convince business owners that a
year-end transition makes sense. Human resources, such as compliance forms and policy documents that are part of the payroll service, can save a lot of time and energy. Start the year with work with employees. It offers the possibility of a direct deposit through an automatic, outsourced payroll process to show your employees that you are concerned about making their lives
easier, not just you. Get ready to grow next year. Businesses that expect significant growth in the coming year usually consider switching to end-of-year pay providers, especially if their strategic plan requires the addition of several employees. Most entrepreneurs agree that spending time with new employees is a better use of time than processing their wages. Avoid mid-year data
transition. The biggest advantage of switching to a payroll service provider at the end of the year is that wage data is rolled over to 1. Although thousands of businesses transition to outsourcing wages during the IRS year, mid-year transitions require the next step of transferring and translating existing payroll data to third-party providers. What to look for in Provider If a year-end
switch to wage outsourcing sounds like a good idea, you need to start shopping for the provider now. Not all pay providers are created equally, so you need to know what to look for with a quality provider before Search. Complete range of services. Your payroll provider must be able to meet the wage requirements of your business. This might sound obvious, but a lot of
entrepreneurs signed up with wage outsourcing companies and then found that their provider was unable to meet their specific needs. Look for providers who have successfully integrated technology into the process. Wage management is increasingly dependent on technologies to perform functions such as data collection, record-keeping and reporting. But technology is not the
only feature that needs to be sought from a quality provider. As a business owner, you should evaluate each provider's ability to remove as much of the pay burden as possible from the shoulders. The payroll provider should offer full tax return options, including the ability to automatically calculate, deduct, pay, and file all taxes, including federal, state, and local taxes. In addition,
providers should offer an employee account center that gives employees direct access to payroll information, as well as customer service to answer your pay questions at any time. Another feature that should be non-negotiable is a direct deposit that eliminates frequent trips to the bank and the need to reduce wage checks every week. The best pay providers give you the option of
cutting control, but they also provide the option of a direct deposit at no extra cost. Reputation. Your payroll provider must have a solid reputation for providing top-notch services to businesses of similar size and scale. If your paycheck gets botched, your employees will lose faith in your company. Likewise, failure to properly meet reporting requirements can land your business in
hot water with the IRS and other regulatory agencies. The bottom line is, you can't afford to trust anyone with your wage demands. Stick to reputable companies with proven results on how to properly dare your work. Find out which companies are recommended by industry experts and that have won awards. Some of the names to look for include full-service online payroll provider
SurePayroll, and full-service traditional call-in/fax-in services ADP and Paychex.Ease of Use. Since you'll need to communicate regularly with your provider, it's important that your payroll solution interface is easy to use and accessible from anywhere you do business. In the past, pay providers have demanded that their clients call wages at a specified time each week. Many of
today's payroll services have overcome this hurdle by providing web interfaces. In addition to flexibility, another advantage of entering data yourself and viewing results in real time is that you don't have to worry about data entry officials making mistakes when you provide them with information over the phone. Most importantly, providers offering an online platform for their services
have taken the time to study small businesses and incorporate their findings into their products. When a pay provider offers an online platform, it is safe to assume that it understands the wage needs of small business owners and is consistent with your priorities. Michael Alter is president of SurePayroll. His payroll outsourcing firm handles and remits payroll taxes for more than
18,000 small businesses across the country. Payroll software automates all necessary requirements for accurate start-up of wages. As a small business owner, you want to understand which pay forms are necessary for your company and its workers. Some normal pay periods are monthly, semi-annual, fortnightly and weekly, with the most common plan being the most expensive
and complex. Wages are the basic function of any business. As an employer, it's your job to make sure your workers are compensated. From watching hours worked to paying your workers, your responsibilities can be overwhelming. This is where wage systems come into play. Payroll software helps automate the entire payroll process, so you don't have to manually complete
each step yourself. Understanding the methodology of payroll systems, the costs associated with wages, how to set up a system, and how to find the best solution can be the difference between an intuitive, efficient system and a system that is confusing and causes headaches for every pay period. Why is the wage system necessary? Whether it's a cloud-based solution or a
manual process, you need an established system to track employees' working hours, understand deductions, and make payments to your employees. Adopting the manual process can be a huge time to su up for growing small businesses. If you have several employees, you need to manually monitor their hours and rates. Then you have to examine federal and state tax law, so
you're deducting the right amount of tax on each paycheck. After all, you have to pay employees, track year-to-date expenses and keep an eye on time-off payouts. There are several responsibilities and factors to juggle when manually processing wages. If you are trying to work on the payroll and run your business, it is easy to become overwhelmed. Payroll technology automates
many of these processes. It provides online portals for your employees to view important payment information such as tax deductions, 401 (k) withdrawals and other breakdown benefits. More importantly, it helps entrepreneurs focus on running their business rather than spending all their time on administrative tasks. How much do pay solutions cost? Finding the right pay solution
means assessing your income and understanding what system you need and can afford. In terms of wages, there are two standard cost structures: monthly payments and payroll payments. Monthly pay structures include a basic monthly fee and then an employee fee. Base fees range from $30 to $150 per month, and employee fees range from $2 to $15 per employee per month.
The flat-rate monthly fee allows wages run at no additional cost. If you have a lot of contracts or 1099 employees, it means you can pay them at no additional cost to your business. Payroll pricing structures mean that you pay a fee every time you run payroll, plus an employee fee. These payroll fees can range between $10 and $100 per run. Employee costs are typically
investigated between $2 and $15 per employee per month. How do you find the best payroll system for your business? As with choosing any business service, start by evaluating the needs of your business. There are a few important things to consider before choosing a payroll service: What features do you need? This may include features such as multiple payment options,
attachment payments, paid leave management, management of compensation for employees, unemployment insurance and detailed pay reports. One of the most important features, multiple payment options, means that you can pay employees through direct deposit, paper checks or payment cards. Which cost structure is best for your business? If you use wages on a two-week
or half-yearly basis, paying for a pay run can be more cost effective for your business. If you run wages several times a month, it may be better to pay a monthly fee. Do you need to integrate payroll software with time and attendance or HR software? Some solutions offer open APIs or more pre-built integrations than others. If you need your payroll software to integrate with other
platforms you rely on, such as accounting software, look for a flexible solution. Does the pay solution provide employees with self-service access? Employees should be able to sign in and view payment snippets, year-end tax forms, and some payroll reporting features. Do you need your pay provider to manage time off for your employees? Some payroll systems include leave
features that allow your employees to request time off directly from the system and apply them to pay checks. Do you need your payroll provider to report new employees to the government on your behalf? Many payroll software platforms offer compliance reporting tools that make it easier to keep state and federal government agencies informed about your workers as they
change and grow. Once you have a better idea of the type of service you need, you can check out some of the major players. Business News Daily reviewed more than 70 payroll providers to determine which were best for small businesses. Based on our research, OnPay, QuickBooks Payroll, Gusto and SurePayroll are the best companies for small businesses. You can see the
full breakdown of the best tips here. On our sister site business.com, you read our reviews of other top payroll service providers. How to do wages for small business payroll process can seem daunting performance, especially for small businesses. However, using payroll software have to manually complete as many steps. Wage providers offer a seamless solution by
automatically calculating deductions gross and net wages. In addition, all the necessary paperwork exists in one place and is easily accessible to all employees/managers. As a small business owner, there are many pay forms you need to familiarize yourself with. Some important ones you will need include: Form W-9, which is used by vendors to provide their tax identification
number. The W-2 form, which shows how much you paid your employees and the amount of taxes you've exciseed from their payroll over the past year. Form W-3, a form that summarizes information from all your W-2s. Form W-4, which determines the amount of taxes that each worker will have withheld from their wages. Form 1099, a form that reports compensation for contract
workers/unemployed workers. Form 1096, a form that summarizes information from all your 1099s. Form 940, which reports federal taxes on unemployment income. Form 941, a form that reports taxes on employees' payroll and payroll. Form 944, which reports federal income and FICA taxes once a year (replaces Form 941, if eligible). Form 1095-B, a form for employers who
offer employees self-insurance health plans. Form 1094-B, which summarizes information from all of your 1095-Bs. When choosing a payroll plan, consider what's best for your business and your employees. Some current pay periods are monthly, half-yearly, fortnightly and weekly, with the most common plan being the most expensive and complex (burdensome accountants and
often affecting benefit premiums). However, most employees prefer more frequent disbursements. Find out how your workers want to get a refund (e.g. direct deposit, paper check, etc.) and how often (e.g. one of the above options) determine which option is best. In addition, when creating a payment calendar, consider quarterly tax dates, holidays, and annual tax returns. Tax
implications vary by state, but at a high level, you can expect to pay: Federal Social Security taxes witholdings state taxes Local taxes Medicare 401 (k) employee contributions compensation allowance Additional benefits When deciding which payer is for your business, it is also important to consider which options best fit your budget while meeting the requirements that you have
set. For example, if you want specific features (such as paid time off management and multiple payment methods), you might need to pay more than you originally intended. Don't settle for a cheaper option that doesn't cover your wage needs. For more information about setting up a payroll system for small businesses, see our guide on how to process wages. What are some free
pay options? While the best companies charge small businesses for their services, there are some free solutions that are ideal for small businesses. Some options include Payroll4Free.com, Wave and eSmart Paycheck. However, before you decide to use a free pay provider, judge your needs and choose a service that suits your and your business. Business. service providers are
situational, providing services to international companies, companies employing independent suppliers and very small businesses. How do wages work? Payroll software automates all necessary requirements for accurate start-up of wages. They automatically calculate the correct amount your employees should receive for each pay period based on the number of hours worked. If
you have employees, payroll software tracks employees and pays them accurately. The biggest advantage of using payroll software is the automatic deduction of taxes on employees' payouts. You won't have to worry about paying payroll taxes or misreporting employees' wages. Many payroll companies give you a 100% guarantee of accuracy, so if an error occurs, the payroll
company assumes responsibility and your business is not on the hook with the IRS. Because payroll systems work through an automated process, you can focus on running your business. How do you set up a payroll system? The first step to setting up a payroll system for your business as an employer is to contact the company for services that interest you. To get the right plan
for your company, you can work with a reseller. Your employees will need to fill out the necessary forms and be on board, and your business will need to create important tax information. Once you process the necessary paperwork, you can work with the company to determine the type of pay period for your business, as well as outline information about employee compensation.
Keep in mind that some companies may charge you for system setup. Are wage systems easy to learn and use? Like software settings, learning how to use the system falls within the company you work with. Running wages through a software application typically involves basic tasks such as administrator (or owner) approving time cards and then setting a day or time for running
payroll. If you work with a company that meets your needs and is a recognized player in the industry, these payroll services are intuitive and relatively easy to use. Many companies also provide training and contact points for basic questions and support. How can payroll software help me with payroll taxes? Payroll software automatically calculates and deducts state and federal
taxes on your employee's payroll. It also processes payroll tax payments to the government. Be sure to ask the company you are considering partnering with this feature. Most companies provide support for paying payroll tax, but some don't have to. In any case, one of the main advantages of working with a payroll software provider does not have to worry about taxes. Tax law
and change in employee taxation. Payroll companies have team members dedicated to tracking these changes and implementing them in your business. This kind of attention can keep you in line, and you don't have to spend time suing through tax laws. Is the salary a personal or financial function? Payroll both in terms of human resources and finance. It includes finance
because wages are one of the overheads of your business. Payroll is also a feature of HR because it involves tracking things like hours worked, requests for time off, and information about benefits. Many payroll companies integrate with existing time and attendance software and human resources management tools. Some companies, like ADP, may provide their own versions of
these services to connect with your pay offer. How do you migrate data between payroll providers? If you are already working with an online payroll provider and want to switch to a new service, it is possible to do so with minimal headaches. The best time to change is usually at the end of the quarter or at the beginning of the year, but this is not a requirement carved in stone.
Before you prepare to transition, talk to your new payroll provider (or potential new service provider) for advice. Based on your business's specific situation, it might make sense to ask your new payroll provider when it's the best time to switch, what information should be prioritized when you move, and how long the switch will take. According to Insperity, there is some basic
information that you should have prepared during the transition: Employees' names and Social Security numbers Deduction information or W-4 information Information about your federal, state employees' bank account and all other number diaries annually and quarter-to-date totals Anuled checks Copies of your tax forms from the previous quarter There may be additional
information or other circumstances that are specific to your business situation. Talk to your new pay provider to make the switch as smooth as possible. Additional reporting by Matt D'Angelo. D'angelo.
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